
 

 

WHAT YOU WILL NEED FOR A BUILDING PERMIT 
1. Completely fill out the building permit application 

2. Completely fill out the contractor information form (a permit cannot be issued without this form) 

3. Provide a copy of a deed showing ownership of the property (Warranty , Quit Claim, or survivorship 

Deed) 

4. Provide a copy of a plat or survey of the property 

5. Provide the property map and parcel number 

6. Provide Building Plans/Site Plans (2 sets are required) 

7. Indicate the number of electrical meters that will be installed 

 
*Numbers 3 & 4 are only needed for new construction or if a remodel will be extending the existing structures floorplan 

-------------------------------------------------------------------------------------------------------------------------------------------------- 

• The property owner must sign the permit application. If this is not possible, the property owner must 

give written consent addressed to the City of Blue Ridge.  

• Payment is expected at the time of application. Your check should be made payable to the City of Blue 

Ridge. We do not accept Credit or Debit Cards. 

• No construction work may be started without an approved building permit (orange card and permit). A 

receipt is not a permit.  

• The Orange Card shall be posed in full view at the job site. For your convenience, upon request this 

office will laminate your orange card. 

• When foundation is started and before C.O. is issued an E-911 address is required. Your lot number is 

not your 911 address. 

• A C.O. is required prior to moving into the house. It is your responsibility to request a C.O. upon 

completion of construction.  

• The Utility Department must sign off on any new construction permit. 

• Restaurants must contact the Waste Water Treatment Plant Supervisor in regards to grease trap 

requirements.  

• If you are disturbing one or more (1+) acres of land, a land disturbing permit must be obtained. A N.O.I. 

(Notice of Intent) must be obtained from EPD by applicant. The City must receive a copy prior to issuing 

permit. 

• Set back requirements are based upon property zoning classification. Check with the Zoning 

Administrator to find out your property’s requirements.  

• It is the applicant’s responsibility to schedule inspections. Please notify the City 48 hours in advance of 

inspection. 

*Zoning Ordinance Section 21.3 allows up to a twenty (20) day review period, please plan accordingly  

*Erosion and Sedimentation Control Rule 391-3-7-.09 Local Issuing Authorities (2)(C) allows up to a thirty-five (35) day review period, 

please plan accordingly 






