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City of Blue Ridge 
City Council Meeting Agenda 

March 19, 2024 
6:00 p.m. 

Blue Ridge City Hall 

480 West First Street 

Blue Ridge, Ga 30513 

 

1. Call Meeting to Order 

2. Prayer and Pledge of Allegiance 

3. Approval of Minutes from Previous Meeting 

a. February 20, 2024 – Council Meeting 

b. February 28, 2024 – Special Called  

4. Approval of Agenda or Motion to Amend Agenda (if applicable) 

5. Public Hearings 

a. A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BLUE RIDGE, GEORGIA 

GRANTING A VARIANCE FROM SECTION 140-213 (“C-2 AREA, YARD AND HEIGHT 

RESTRICTIONS”) OF THE CODE OF THE CITY OF BLUE RIDGE (“CODE”) TP PERMIT 

A 14.8 FEET FRONT SETBACK WHERE A TWENTY-FIVE FEET FRONT SETBACK 

WOULD OTHERWISE BE REQUIRED BY THE CODE FOR THE PROPERTY LOCATED 

AT 341 E. MAIN STREET AND IDENTIFIED AS TAX PARCEL BR01-024. BR2024-10 
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6. Consent Agenda 

a. MOTION TO APPROVE THE PROJECT FOR THE WET WELL OF THE SEWER LIFT 

STATION IN THE AREA OF CVS FOR THE AMOUNT OF $49,324.00.   

7. Action Agenda Items (Items Requiring the Approval of the City Council) 

a. MOTION TO APPROVE THE UPDATED 2024 CITY OF BLUE RIDGE 

COMPREHENSIVE PAY PLAN.  

b. DISCUSSION AND POSSIBLE MOTION REGARDING INVESTIGATION.  

c.  AN ORDINANCE OF THE CITY OF BLUE RIDGE, GEORGIA, ESTABLISHING 

GENERAL PURCHASING REGULATIONS PURSUANT TO CITY CHARTER SECTION 

6.31 (“PURCHASING”); PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 

EFFECTIVE DATE. BR2024-08 

d. AN ORDINANCE TO AMEND CHAPTER 22 (“TRAFFIC CODE”) OF THE CODE OF THE 

CITY OF BLUE RIDGE, GEORGIA TO ADD A NEW ARTICLE IV (“OFF-HIGHWAY 

VEHICLES”); TO ALLOW FOR CERTAIN “OFF-HIGHWAY VEHICLES” TO BE DRIVEN 

ON CITY STREETS; TO PROVIDE FOR THE REGULATION OF SAME; TO PROVIDE 

FOR AN EFFECTIVE DATE; AND FOR OTHER PURPOSES. FIRST READING 

BR2024-09 

e. DISCUSSION AND POSSIBLE MOTION FOR THE SIDEWALK AND STREET AND 

INFRASTRUCTURE IMPROVEMENTS.  

8. Discussion Agenda Items 

9. Reports 

10. Public Comment  

Do not misconstrue this as a question-and-answer session with the Mayor/Council. Limit 3 
minutes per person. Please state name and address before comments. All comments should 
be addressed to the Mayor. 
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11. Executive Session (If Needed) 

12. Adjournment 
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City Council 
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Tempore 
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Christy Kay 
Bill Bivins 
Angie Arp 

 
City Clerk 
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City Attorney 
Chuck Conerly 

   

 
 

City of Blue Ridge 
City Council Meeting 

Minutes 
February 20, 2024 

6:00 p.m. 

Blue Ridge City Hall 

480 West First Street 

Blue Ridge, Ga 30513 

 

1. Call Meeting to Order  

Mayor Rhonda Haight called the meeting to order at 6:00 PM. Present were Mayor Rhonda Haight, Council 

Members William Whaley, Angie Arp, Jack Taylor, Christy Kay, Bill Bivins, City Attorney Chuck Conerly and City 

Clerk Amy Mintz.  

2. Prayer and Pledge of Allegiance  

Led by Council Member Whaley.  

3. Approval of Minutes from Previous Meeting  

a. January 16, 2024 – Council Meeting 

A motion to approve was offered by Council Member Taylor, seconded by Council Member Whaley, passed 

unanimously.  

4. Approval of Agenda or Motion to Amend Agenda (if applicable) 

A motion to amend the agenda to remove items 6D and 7B and to move item 6C to 7B was offered by Council 

Member Arp.  



 
 

Removal of 6D - Whaley (Y) ARP (Y) TAYLOR (Y) KAY(Y) BIVINS (Y) 

Removal of 7B - Whaley (N) ARP (Y) TAYLOR (Y) KAY(Y) BIVINS (Y) 

Move 6C to 7B - Whaley (Y) ARP (Y) TAYLOR (Y) KAY(Y) BIVINS (Y) 

Motion passed.  

5. Public Hearings 

Chuck explained the following to be voted on: 

a. AN ORDINANCE TO AMEND SECTION 24-3 (“WATER AND SEWER SERVICE 

IMPROVEMENT ACCOUNT”) OF THE CODE OF THE CITY OF BLUE RIDGE, 

GEORGIA TO INCREASE THE SURCHARGE TO BE PAID BY APPLICANTS FOR 

WATER AND/OR SEWER SERVICES AT A LOCATION NOT PRESENTLY SERVED 

OR FOR EXPANDED SERVICES TO A SITE PREVIOUSLY BEING SERVED; TO 

INCREASE THE TAPS FOR WATER AND SEWER AND TO PROVIDE FOR AN 

EFFECTIVE DATE. SECOND READING BR2024-02  

A motion to adopt was offered by Council Member Whaley, seconded by Council Member Bivins, passes 

unanimously. Adopted as BR2024-02.  

 

Chuck explained the following for the First Reading: 

b. A ZONING ORDINANCE/ACTION AMENDING THE ZONING MAP OF THE CITY OF 

BLUE RIDGE, GEORGIA, BY REZONING A PARCEL OF LAND WITHIN THE CITY OF 

BLUE RIDGE, BEING TAX PARCELS 0045-20E, 0045-20C01, AND 0045-20C02 

OWNED BY CHNA HOLDINGS LLC AND BEING APPROXIMATELY 4.14 ACRES, 

MORE OR LESS, AS MORE PARTICULARLY DESCRIBED IN THE DEED(S) 

ATTACHED HERETO AND INCORPORATED BY REFERENCE INTO THIS ZONING 

ORDINANCE (“PROPERTY”), AND REZONING THE PROPERTY FROM 

MANUFACTURING (“M-1”) TO COMMUNITY COMMERCIAL (“C-2”); REPEALING 



 
 

CONFLICTING ZONING ORDINANCES APPLICABLE TO THE PROPERTY; TO 

PROVIDE FOR SEVERABILITY; TO PROVIDE FOR AN EFFECTIVE DATE; AND FOR 

OTHER PURPOSES. FIRST READING BR2024-07. 

Scott Kelley and Jackie Self spoke in favor of the rezoning.  

 

6. Consent Agenda  

A motion to approve the revised consent agenda was offered by Council Member Whaley, seconded by Council 

Member Bivins, passed unanimously.  

a. MOTION TO REMOVE CITY ADMINISTRATOR ERIC SOROKA AND CITY CLERK 

AMY MINTZ AS SIGNATORIES AND TO ADD COURT CLERK BARBARA GERALD, 

UTILITIES DIRECTOR REBECCA HARKINS, AND CUSTOMER SERVICE 

MANAGER GINA QUINTON AS ADDITIONAL SIGNATORIES FOR CHECKS 

ISSUED FROM OR WITHDRAWALS MADE FROM ACCOUNTS MADE BY THE 

CITY OF BLUE RIDGE. 

b. A RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF BLUE RIDGE, 

STATE OF GEORGIA, TO APPROVE THE AGREEMENT FOR THE DRINKING 

WATER SRF SERVICE LINE PROGRAM GRANT IN THE AMOUNT OF $40,500 

FROM THE GEORGIA ENVIRONMENTAL FINANCE AUTHORITY, GRANT NO. 

DWLSL2022023, AUTHORIZING THE MAYOR TO EXECUTE AGREEMENT AND 

PROVIDING FOR AN EFFECTIVE DATE. BR2024-04. 

A RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF BLUE RIDGE, STATE OF 

GEORGIA, TO ENTER INTO A LOAN AGREEMENT NO. GF2023011 WITH THE GEORGIA 

ENVIRONMENTAL FINANCE AUTHORITY IN THE AMOUNT NOT TO EXCEED $2,000,000 

BR2024-05. MOVED TO 7B. 

MOTION TO ADOPT THE GMEBS RETIREMENT PLAN RESTATED AGREEMENT. REMOVED 



 
 

FROM THE AGENDA. 

c. A RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF BLUE RIDGE, 

STATE OF GEORGIA, TO APPROVE THAT CERTAIN SECOND MODIFICATION 

TO THE SEPTEMBER 8, 2022 LAON FROM THE GEORGIA ENVIRONMENTAL 

FINANCE AUTHORITY, LOAN NO. CW2021037, ORIGINAL AMOUNT OF 

$3,500,00. BR2024-01 

7. Action Agenda Items (Items Requiring the Approval of the City Council) 

Matt Smith explained the following: 

a. A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BLUE RIDGE, 

GEORGIA AWARDING AND LETTING A BID/CONTRACT FOR C&S PROJECT No. 

B7970.010, DOWNTOWN BLUE RIDGE STORM SYSTEM IMPROVEMENTS, TO 

NORTH GEORGIA CONCRETE, INC. AT THE LOW BID PRICE OF $3,892,362.38; 

AUTHORIZING THE MAYOR TO EXECUTE THE NOTICE OF AWARD AND 

ASSOCIATED CONTRACTS; PROVIDING FOR THE APPROPRIATION AND 

ALLOCATION OF FUNDS FOR SAID BID AWARD; AND PROVIDING FOR AN 

EFFECTIVE DATE. BR2024-06  

A motion to adopted was offered by Council Member Bivins, seconded by Council Member Taylor, passed 

unanimously. Adopted as BR2024-06.  

b. A RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF BLUE RIDGE, 

STATE OF GEORGIA, TO ENTER INTO A LOAN AGREEMENT NO. GF2023011 

WITH THE GEORGIA ENVIRONMENTAL FINANCE AUTHORITY IN THE AMOUNT 

NOT TO EXCEED $2,000,000. BR2024-05 

A motion to approve was offered by Council Member Taylor, seconded by Council Member Arp, passed 

unanimously.  

DOWNTOWN RESTROOM PROJECT REMOVED FROM THE AGENDA 



 
 

c. PURCHASING POLICY FIRST READING BR2024-08 

Motion for the Mayor to be substituted for the City Administrator in the existing purchasing policy ordinance until 

a new purchasing policy is passed.  

8. Discussion Agenda Items  

None. 

9. Reports  

None.  

10. Public Comment  

Do not misconstrue this as a question-and-answer session with the Mayor/Council. Limit 3 
minutes per person. Please state name and address before comments. All comments should 
be addressed to the Mayor. 
 
a. Troy Shirbroun 
b. Cesar Martinez 
c. Josh Snider 
 

11. Executive Session (If Needed)  

A motion to enter into executive session was offered by Council Member Taylor, seconded by Council Member 

Bivins, passed unanimously. Executive opened at 6:40 PM.  

 

A motion to adjourn executive session was offered by Council Member Whaley, seconded by Council Member 

Taylor, passed unanimously. Executive adjourned at 9:02 PM.  

 

A motion to hire Heather Burke as the accounts payable clerk was offered by Council Member Whaley, seconded 

by Council Member Taylor. Passed Unanimously.  

 

A motion to retain an independent investigator to investigate allegations made against a city council member for 

violating the City Charter and to allow the City Attorney to make a recommendation to the Council as to who the 

investigator should be was offered by Council Member Taylor, seconded by Council Member Whaley. Motion 



 
 

passed with Council Member Bivins recusing.   

 

12. Adjournment 

Mayor Haight adjourned the meeting at 9:04 PM. 

 

 

 

___________________________________________________ 

Mayor Rhonda Haight 

 

 

___________________________________________________ 

City Clerk Amy Mintz 

 

 

___________________________________________________ 

Date 
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City of Blue Ridge 
Special Called Meeting 

February 28, 2024 
6:00 p.m. 

Blue Ridge City Hall 
480 West First Street 

Blue Ridge, GA  30513 
 

 1.Call Meeting to Order 
Mayor Rhonda Haight called the meeting to order at 6:00 p.m.  
Present were Mayor Rhonda Haight, Council Members Bill Whaley, Angie Arp, Jack Taylor, Christy 
Kay, Bill Bivins, City Attorney Chuck Conerly and City Assistant Jennifer McDaris. 
 
 2.Prayer and Pledge of Allegiance 
Led by Council Member Council Member Bill Whaley 
 
 3.Public Hearings 

a. A ZONING ORDINANCE/ACTION AMENDING THE ZONING MAP OF THE CITY OF BLUE 
RIDGE, GEORGIA, BY REZONING A PARCEL OF LAND WITHIN THE CITY OF BLUE RIDGE, 
BEING TAX PARCELS 0045-20E, 0045-20C01, AND 0045-20C02 OWNED BY CHNA 
HOLDINGS LLC AND BEING APPROXIMATELY 4.14 ACRES, MORE OR LESS, AS MORE 
PARTICULARLY DESCRIBED IN THE DEED(S) ATTACHED HERETO AND INCORPORATED BY 
REFERENCE INTO THIS ZONING ORDINANCE (“PROPERTY”), AND REZONING THE 
PROPERTY FROM MANUFACTURING (“M-1”) TO COMMUNITY COMMERCIAL (“C-2”); 
REPEALING CONFLICTING ZONING ORDINANCES APPLICABLE TO THE PROPERTY; TO 
PROVIDE A SEVERABILITY; TO PROVIDE FOR AN EFFECTIVE DATE; AND FOR OTHER 
PURPOSES.  BR2024-07 

A motion to approve the second reading for item BR2024-07 was offered by Council Member Angie 
Arp, seconded by Council Member Jack Taylor.  All Council Members voted in favor. 
 
 4.Consent Agenda 

a. AN ORDINANCE OF THE CITY OF BLUE RIDGE, GEORGIA, ESTABLISHING GENERAL 
PURCHASING REGULATIONS PURSUANT TO CITY CHARTER SECTION 6.31 
(“PURCHASING”); PROVIDE FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
BR2024-08 

A motion to remove/table item “a” from the Consent Agenda was offered by Council Member Jack 
Taylor, seconded by Council Member Bill Bivins.  All Council Members voted in favor, with the 
exception of Bill Whaley. 

 
b. Motion to Adopt the GMEBS Retirement Plan restated agreement. 
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A motion to adopt the GMEBS Retirement Plan was offered by Council Member Jack Taylor, 
seconded by Council Member Bill Whaley.  All Council Members voted in favor. 
 
 5. Action agenda items 
 a. Downtown Restroom Project 
A motion to remove/table item “a” of the Action Agenda was offered by Council Member Jack Taylor, 
seconded by Council Member Angie Arp.   
 
Questions will be gathered and phoned in on Monday March 4th, 2024.  A “Special Called Meeting” 
will be scheduled to follow. 
 
 6. Executive Session 
A motion to enter executive session was offered by Mayor Rhonda Haight.  Motion made by Council 
Member Bill Whaley, seconded by Council Member Christy Kay, passed unanimously.  Executive 
session began at 6:42 p.m. 
 
The executive session concluded at 8:02 p.m.  
Motion to adjourn the executive session was offered by Council Member Bill Whaley, seconded by 
Council Member Jack Tayor.   
 
A motion to approve the employment of the new Tax and License Clerk, Jennifer McDaris was 
offered by Council Member Bill Whaley, seconded by Bill Bivins. 
All votes yes, with Christy Kay abstaining. 
 
 7.Adjournment 
Mayor Rhonda Haight adjourned the meeting at 8:07 p.m. 
 
 
 
 
____________________________________________________ 
Mayor, Rhonda Haight 
 
 
 
 
____________________________________________________ 
City Clerk, Amy Mintz 
 
 
 
____________________________________________________ 
Date 

































































FIRST READING March 19, 2024 

SECOND READING     

PASSED       

AN ORDINANCE NO. BR2024-09 
AN ORDINANCE TO AMEND CHAPTER 22 (“TRAFFIC CODE”) OF THE 
CODE OF THE CITY OF BLUE RIDGE, GEORGIA TO ADD A NEW 
ARTICLE IV (“OFF-HIGHWAY VEHICLES”); TO ALLOW FOR 
CERTAIN “OFF-HIGHWAY VEHICLES” TO BE DRIVEN ON CITY 
STREETS; TO PROVIDE FOR THE REGULATION OF SAME; TO 
PROVIDE FOR AN EFFECTIVE DATE; AND FOR OTHER PURPOSES. 
 
WHEREAS, Chapter 22 (“Traffic Code”) of the Code of the City of Blue Ridge, Georgia 

(“Code”) provides generally for the regulation of traffic within the City of Blue Ridge, Georgia 
(“City”); and  

 
WHEREAS, in 2023, the Georgia General Assembly passed House Bill 121, which 

Georgia Governor Brian Kemp signed into law on May 2, 2023; and 
 
WHEREAS, House Bill 121 generally allows for the operation of “off-highway vehicles” 

on county roads and provides certain rules and regulations for same; and 
 
WHEREAS, the Mayor and the City Council of Blue Ridge find it in the public interest to 

similarly allow for the operation of “off-highway vehicles” on City streets and to provide certain 
rules and regulations for same. 

 
NOW, THEREFORE, BE IT ORDAINED, AND IT IS HEREBY ORDAINED by the 

authority of the City Charter and general law, that Chapter 22 (“Traffic Code”) of the Code of the 
City of Blue Ridge, Georgia is hereby amended to provide for a new Article IV (“Off-Highway 
Vehicles”) as set forth herein: 

 
SECTION 1. CHAPTER 22 (“TRAFFIC CODE”), ARTICLE IV 

(“OFF-ROAD VEHICLES”) 
 
Chapter 22 (“Traffic Code”) of the Code of the City of Blue Ridge, Georgia is hereby 

amended to provide for a new Article IV (“Off-Highway Vehicles”) as follows: 
 

Chapter 22 
 

TRAFFIC CODE 
 
. . .  
 



ARTICLE IV.  OFF-HIGHWAY VEHICLES 
 
Sec.  22-90.  Off-Highway Vehicle Defined. 
 
 For purposes of this article, off-highway vehicle shall mean any motorized vehicle having 
features specifically intended for utility use and having the following characteristics: (a) has the 
capability to transport persons or cargo or both; (b) operates between 25 miles per hour (40.2 
kilometers per hour) and 65 miles per hour (80.4 104.6 kilometers per hour); (c) has an overall 
width of 80 inches (2,030 millimeters) or less, exclusive of accessories or attachments; (d) is 
designed to travel on four or more wheels; (e) uses a steering wheel for steering control; (f) 
contains a nonstraddle seat; (g) has a gross vehicle weight rating of less than 4,000 pounds 
(1,814 kilograms); and (h) has a minimum cargo capacity of 350 pounds (159 kilograms). 
 
Sec.  22-91.  Off-Highway Vehicles Permitted. 
 
 Subject to the rules and regulations set forth in this article, off-highway vehicles shall be 
permitted on city streets where the posted speed limit does not exceed 35 miles per hour and 
shall be authorized to cross highways that are part of the state highway system. Every person 
operating an off-highway vehicle shall be granted all the rights and shall be subject to all the 
duties applicable to the driver of any other vehicle under this chapter except as to special 
regulations in this article: 
 

(a) All off-highway vehicles are entitled to full use of a lane, and no motor vehicle 
shall be driven in such a manner as to deprive any such vehicles of the full use of a lane. 

 
(b) The operator of an off-highway vehicle shall not overtake and pass in the same 

lane occupied by the vehicle being overtaken. 
  
(c) No person shall operate an off-highway vehicle between lanes of traffic or 

between adjacent lines or rows of vehicles.  
 

(d) Off-highway vehicles shall not be operated two or more abreast in a single lane.  
 
Sec.  22-92.  Registration, Licensing, and Equipment. 
 
 Off-highway vehicles shall be registered with a state, shall be equipped with a license 
plate, and shall have the following equipment: (a) headlights; (b) brake lights; (c) taillights; (d) 
rearview mirror; and (e) safety belts. 
 

Sec. 22-93.  Penalty for violation of the article. 

Any owner, operator, or driver, or any combination thereof, violating the provisions of 
this article is subject to a fine and/or imprisonment or community service, or any combination 
thereof, up to the maximum allowed under the city Charter or general state law for each 
violation of any provision of this article. 

 
  



SECTION 2. SEVERABILITY. 
 
If any paragraph, subparagraph, sentence, clause, phrase, or any portion of this ordinance 

shall be declared invalid or unconstitutional by any court of competent jurisdiction or if the 
provisions of any part of this ordinance as applied to any particular situation or set of circumstances 
shall be declared invalid or unconstitutional, such invalidity shall not be construed to effect the 
portions of this ordinance not so held to be invalid, or the application of this ordinance to other 
circumstances not so held to be invalid.  It is hereby declared to be the intent of the City Council 
of the City of Blue Ridge to provide for separate and divisible parts, and it does hereby adopt any 
and all parts hereof as may not be held invalid for any reason. 

 
SECTION 3. REPEAL OF CONFLICTING ORDINANCES TO 

THE EXTENT OF THE CONFLICT. 
 

All parts of prior ordinances, in conflict with the terms of this ordinance are hereby repealed 
to the extent of the conflict; but it is hereby provided, that any ordinance, or any provision of any 
ordinance, or law which may be applicable hereto and aid in carrying out and making effective the 
intent, purpose and provisions hereof, is hereby adopted as a part hereof, and shall be legally 
construed to be in favor of upholding this ordinance on behalf of the City of Blue Ridge, Georgia. 

 
SECTION 4. EFFECTIVE DATE. 
 
The effective date of this ordinance shall be upon its passage by the City Council. 

 
SO ORDAINED this ________ day of    , 2024. 
 
MAYOR AND CITY COUNCIL OF BLUE RIDGE 
 
             
Mayor, City of Blue Ridge    Clerk, City of Blue Ridge  



EXHIBIT “A”  



ARTICLE V. SHORT-TERM VACATION RENTALS 

Sec. 10-191. Short title. 

This article shall be titled the "City of Blue Ridge Short-Term Vacation Rental Ordinance."  
(Ord. No. BR2019-07, § 1, 7-9-2019) 

Sec. 10-192. Definitions. 

The following words, terms and phrases, when used in this article, shall have the meanings 
ascribed to them in this section, except where the context clearly indicates a different meaning:  

Short-term vacation rental means an accommodation for transient guests where, in 
exchange for compensation, a residential dwelling unit is provided for lodging for a period of 
time not to exceed 30 consecutive days. The term "short-term vacation rental" shall not include 
any residential dwelling unit not regularly offered for rental, which shall be defined as any 
residence offered for rental less than 14 days in any given calendar year. For the purposes of this 
definition, a residential dwelling shall include all housing types and shall exclude group living or 
other lodging uses.  
(Ord. No. BR2019-07, § 2, 7-9-2019) 

Sec. 10-193. Regulations for short-term vacation rentals. 

Short-term vacation rentals may be offered to the public for rental only on properties zoned 
Central Business District (CBD). No short-term rental may be offered to the public for rental 
until issuance of a short-term vacation rental certificate, receipt of an occupation tax certificate, 
and payment of any and all applicable state and city taxes. Any taxes owed to the city shall be 
paid and any failure to remit the same or to register pursuant to this article shall be subject to the 
penalties set forth in this Code. Owners shall also use their best efforts to ensure occupants do 
not disrupt or interfere with rights of adjacent property owners to quiet enjoyment of their 
property and shall adhere to the following requirements:  

(1) Owners shall not allow occupants to violate any federal, state, or local law, statute, rule 
or ordinances.  

(2) Owners shall not allow overnight occupancy to exceed the maximum capacity as 
identified in the rental certificate application.  

(Ord. No. BR2019-07, § 3, 7-9-2019) 

Sec. 10-194. Application; fee. 

(a) An application for a short-term vacation rental certificate shall be submitted, under oath, on 
a form specified by the city administrator or his designee, accompanied by a non-refundable 
application fee as set forth by the city council, which application shall include at a minimum 
the following information or documentation:  



 

 

(1) The name, address, telephone and email address of the owner of record of the dwelling 
unit for which a certificate is sought. If such owner is not a natural person, the 
application shall identify all partners, officers and/or directors of any such entity, 
including personal contact information;  

(2) The address of the unit to be used as a short-term vacation rental;  
(3) The name, address, telephone number and email address of the short-term vacation 

rental agent, which shall constitute his 24-hour contact information and who shall:  
a. Be reasonably available to handle any problems arising from use of the short-term 

vacation rental unit;  
b. Be available by telephone within 24 hours following notification from the city 

administrator, police chief,  or their designee, of issues related to the use or 
occupancy of the premises;  

c. Receive and accept service of any notice of violation related to the use or 
occupancy of the premises; and  

d. Monitor the short-term vacation rental unit for compliance with this article;  
(4) The owner's sworn acknowledgment that he has received a copy of this section, has 

reviewed it and understands its requirements;  
(5) The owner shall state the maximum occupancy for the residence, which shall be the 

same number as advertised and marketed to potential renters by or on behalf of the 
owner;  

(6) The owner's agreement to use his best efforts to assure that use of the premises by 
short-term vacation rental occupants will not disrupt the neighborhood, and will not 
interfere with the rights of neighboring property owners to the quiet enjoyment of their 
properties;  

(7) A copy of an agreement between the owner and occupant which obligates the occupant 
to abide by all of the requirements of this article, and other city ordinances, state and 
federal law, and that such a violation of any of these rules may result in the immediate 
termination of the agreement and eviction from the premises, as well as potential 
liability for payment of fines levied;  

(8) Proof of the owner's (and/or property management company's contract with the owner) 
current ownership of the short-term vacation rental unit; and  

(9) Proof of visible rental sign that includes 911 address of property.  
(b) Registration under this section is not transferrable and should ownership of a short-term 

vacation rental change, a new application is required, including application fee. In the event 
of any other change in the information or facts provided in the application, the holder of the 
short-term rental certificate shall amend the filed application without payment of any 
additional application fee.  

(c) After issuance of a rental certificate, the holder shall identify on each monthly hotel/motel 
tax return the current identification number of the dwelling unit on any internet based 



 

 

advertising, listing or on-line rental platform including, but not limited to, www.vrbo.com, 
www.airbnb.com, www.homeaway.com or other similar services.  

(Ord. No. BR2019-07, § 4, 7-9-2019) 

Sec. 10-195. Review of application. 

Review of an application shall be conducted by the city administrator or his designee, in 
accordance with due process principles and shall be granted unless the applicant fails to meet the 
conditions and requirements of this article, or otherwise fails to demonstrate the ability to 
comply with local, state, or federal laws. Any false statements or information provided in the 
application are grounds for revocation, suspension and/or imposition of penalties, including 
denial of future applications. A certificate shall not be issued unless the owner demonstrates 
compliance with the applicable codes.  
(Ord. No. BR2019-07, § 5, 7-9-2019) 

Sec. 10-196. Annual Permit Fee. 

The owner of a property used for short-term vacation rental shall remit an annual permit fee 
of $100.00 to the City’s Planning and Zoning Department. 

Sec. 10-197. Violations; revocation. 

(a) In any instance in which use of the short-term rental by a guest results in a violation of this 
article, or any other ordinance of the city, notice of such violation shall be provided to the 
short-term vacation rental agent. Failure to remedy any notice of violations may result in the 
issuance of a citation, which shall be prosecuted pursuant to this Code. Upon a conviction of 
violation, the city clerk or the city attorney may revoke the short-term vacation rental 
certificate and may reject all applications for the subject premises for a period of 12 
consecutive months.  

(b) Short-term rentals occurring on or after July 15, 2019, without a valid rental certificate shall 
constitute a violation of this article and shall be subject to a minimum fine of $250.00. Each 
occurrence shall constitute a separate offense.  

(c) Nothing in this article shall be construed to limit any action by the city to seek the 
remediation of any dangerous condition at the short-term vacation rental or to take any 
action seeking to protect and preserve against any threat to public safety.  

(Ord. No. BR2019-07, § 6, 7-9-2019) 

Sec. 10-198. Appeal rights. 

A person aggrieved by the city administrator’s decision to revoke, suspend or deny a short-
term vacation rental certificate may appeal the decision to the city council. The appeal must be 
filed with the city clerk's office in writing, within 30 calendar days after the adverse action and it 
shall contain a concise statement of the reasons for the appeal. A decision from the city council 
rendered at its next regularly scheduled meeting and the council may hold any hearing deemed 



 

 

necessary in consideration of the appeal or may simply vote to reverse or confirm the appealed 
decision.  
(Ord. No. BR2019-07, § 7, 7-9-2019) 

Sec. 10-199. Effective date; tolling; nonconforming grandfathered use. 

(a) The effective date of the ordinance from which this article is derived shall be immediately 
upon its passage by the city council and execution by the mayor or upon 15 days expiring 
from the date of its passage without a veto of said ordinance by the mayor as set forth in the 
city Charter at section 3.23(b).  

(b) In the event an owner or the owner's agent is currently operating a short-term rental upon 
property which is not within a category eligible for the issuance of a short-term rental 
certificate and has been paying the monthly hotel/motel tax as required by law, said 
operation shall be considered to be grandfathered and allowed to continue operation until 
there is a change in ownership of said property, unless the property is zoned C-1 (Limited 
Commercial) or C-2 (General Commercial), in which case the operation my continue even 
with a change in ownership of the property. However, all other terms and conditions of this 
article shall apply to any grandfathered short-term rental.  

(Ord. No. BR2019-07, § 10, 7-9-2019; Ord. No. BR2022-05 , § 1, 3-15-2022) 

Secs. 10-199—10-221. Reserved. 
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